Register OPEN/CLOSE
Day:___________ Date:______________ OPEN/CLOSE TEAM:____________________________
CASH
	Units
	REG #1
	REG #2
	REG #3
	REG #4

	$20’s
	
	
	
	

	$10’s
	
	
	
	

	$5’s
	
	
	
	

	$1’s
	
	
	
	


Total in Drawer should be $230 in bills.
COINS
	Units
	REG #1
	REG #2
	REG #3
	REG #4

	25¢
	
	
	
	

	10¢
	
	
	
	

	5¢
	
	
	
	

	1¢
	
	
	
	


Coins will remain in the cash till.
	[bookmark: _GoBack]Drawer Breakdown ($230 suggested start bill quantity)

	$20’s
	2 x $20 = $40

	$10’s
	6 x $10 = $60

	$5’s
	16 x $5 = $80

	$1’s
	50 x $1 = $50	

	Total
	$230



Text Jeff, Mark, Joe, Teri, Carolyn, Victoria, and store management team at EOD:
· Location Date
· Sales (from Sales Summary Report in POS)
· Goal (from Goals emailed)
· LY Sales (from Goals emailed)
· UPT (from Sales Snapshot Report in POS)
· ADS (from Sales Snapshot Report in POS)
· Transaction (from Sales Snapshot Report in POS)
For Example:
· Kenwood 2/9/2020
· Sales: $3087.38
· Goal: $2451.55
· LY: $2403.48
· UPT: 4.39
· ADS: $33.56
· Transactions: 92
Trash emptied, Lights OFF, counterfeit detectors OFF, Alarm SET, Doors/Windows LOCKED
